Children’s Mental Health
Comprehensive Service Plan Instruction Sheet

1. Table of Contents (page 1) — identifies sections within the CSP

2. Cover Page (page 2): To be completed with every CSP submitted
Name: First/Last Name of Recipient

Identify which CSP you are completing:
s Initial - the first CSP for the enrollment of the recipient
To be submitted at least 10 business days prior to the desired enrollment date
¢ 6 Month - from the initial date of CSP
To be completed at 6 month date of approved CSP and submitted
s Revision — changes needed to plan during recipient’s enrollment period
To be submitted as needed
¢ Renewal - every 365 days from date of enrollment
To be submitted at least 10 business days prior to the annual date for re-enroliment
» Discharge - for recipient is being discharged from the CMH Program
To be submitted as soon as discharge date is determined

Case Manager/Transition Coordinatot: First/Last Name of individual completing and
submitting the CSP

Plan Effective Dates: Start date (begins with date of discharge from PRTF) through end
date (365 days/366 days if Leap Year from start date)

Chart for people who participated in plan development:

Person’s Name: First/Last name of who is participating in plan development

Relationship: Identify the relationship of participant

Agreement with plan: Initials need to be placed by each participant in the box
* Yes - initials if they agree * No — initials if they do not agree

Date: The date they participated in plan development and their initials

L Important Things to know about me (page 3):

Questions 1.1 - 1,9
To be completed with initial and renewal CSP

II. Accomplishments, Strengths and Things T am most Proud of (page 4):

Questions 2.1 — 2.4
To be completed with initial and renewal CSP

IIL. Important To Me (page 4):
Question 3.1
To be completed with inifial and renewal CSP




IV, Communication (page 5):
Question 4.1
To be completed with initial and renewal CSP

V. Home Life (page 5):

Questions 5.1 - 5.9

To be completed with initial and renewal
Ccsp

Questions 5.1; 5.2; 5.3, and 5.4

To be completed at 6 month CSP

V1. Work, Day of School (page 6):
Questions 6.1 —6.10

To be completed with initial and renewal CSP
Questions 6.2; 6.3; 6.4; and 6.9

To be completed with 6 month CSP

VIIL Relationships (page 7):
Question 7.1
To be completed with initial and renewal CSP

VIII. My Health (page 7 to page 8):
Questions 8.1 — 8.3

To be completed with initial and renewal CSP
Questions 8.2 and 8.3

To be completed with 6 month CSP

IX. My Mental Health History (page 8):
Questions 9.1 — 9.6

To be completed with initial and renewal CSP
0.2;9.4; 9.5; and 9.6

To be completed with 6 month CSP

X. My Behavioral Histoxy (page 9):
Questions 10.1 — 10.11
To be completed with initial, 6 month, and renewal CSP

XI. Assessments I Have Had (page 9):
Question 11.1 (entire chart)
To be completed with initial and renewal CSP

X11. My Goals {page 10):
Questions 12.1 - 12.6
To be completed with initial and renewal CSP




XIIL Summary of Supports and Services, Non-Waiver Services (page 11):
Chart to be completed with initial and renewal CSP

XIV. Provider Emergency Back-Up Support (page 12):
Emergency plan to be completed with initial and renewal CSP

Appendix A: Program Services Requested (page 1 -2):
To be completed with initial and renewal CSP; and with any changes to services that
have already received approval or are new services requested in the CSP.
CSP Must:
o Reflect that particular plan year
« Indicate if initial; renewal; revision; or discharge
s Be signed by parent/guardian or individual (if not a minor) and Transition
Coordinator/ Case Manager for every change or submission to DMAS

Appendix B: Notification of Disenrollment/Discharge (page 1):
To be completed for disenrollment/discharge (submitted as soon as

disenrollment/discharge known)
Must include signature’s of parent/guardian (or youth if 18 years or older) and Case

Manager (include dates)
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]

Department of Medical Assistance Services
Children’s Mental Health Program

Initial Plan D Renewal D Revision

{:] Discharge

Individual's Name:

| |

FIRST M.

Medicaid Number: ]

Birthdate (mo/dy/year)

[ Social Security No: f

Transition Coordinator/
Case Manager:

Provider . :
APUNPI: Phone: e
Number of
Service Cost Per Unit/Hour Amount X Frequency units/Hrs Total Service DMAS Changes
Needed for Cost
Year
Companion Care $15.20 NOVA
$12.81 ROS
CD-Companion Care $11.47 NOVA
$8.86 ROS
CD-Respite $11.47 NOVA
$8.86 ROS
(MAX 480 SFY)
Respite Care $15.20 NOVA
$12.91 ROS

(MAX 480 SFY)

Environmental
Modification

calendar year

Limit $5000 Per

{Max of 160 units)

Family Caregiver $53.89 NOVA
Training $46.86 ROS
In-Home Residential $22.82 NOVA
Support $19.85 ROS
Transition Coordination | $16.50 per unit

CMH Program
Appendix A

Page 1 0of 2




Individual’s Name

Medicaid #

Number of
Service Cost Per Unit/Hour Amount X Frequency units/Hrs Total Service | DMAS Changes
Needed for Cost
Year

Therapeutic Consultation

Behavioral $63.40 NOVA
Consuliation $556.13 ROS
Ccceupational Therapy $63.40 NOVA
$55.13 ROS
Psychology
$63.40 NOVA
$565.13 ROS
Rehabtlitation Engineering | $83.40 NOVA
$55.13 ROS
Speech and Language $63.40 NOVA
Pathology $55.13 ROS
Therapeutic Recreation $63.40 NOVA
$55.13 RCS
Total Service Cost SOOI

ATTACH ADDITIONAL PAGES IF FURTHER EXPLANATION IS NEEDED.

Individual/Guardian Signature

Date

CMH Program
Appendix A

Transition Coordinator/Case Manager

Signature

Date

Page 2 of 2




Children’s Mental Health Program
Notification of Disenrollment/Discharge

1. Youth's Name:

2. Medicaid Number:

3. On CMH Program Services were
terminated for the above referenced youth.

4. The reason for disenrolliment/discharge:

[ Loss of Medicaid

] Turned 21 years of Age

[J No tonger meets PRTF tevel of care

03 Family has chosen to not receive services

[0 Youth returning to a PRTF

03 Youth moving into a Group Home

L1 Non-Compliance with the Children’s Mental Health Program

1 Other:

&. Ifterminated, the youth and guardian must be notified of their right to appeal. Please
attach a copy of the notification that was sent to the youth and his or her guardian,

6. Please provide a narrative that identifies the reason for disenroliment/discharge;
addresses the youth's strengths and accomplishments while in the CMH program; and
identifies the supports that will be in place for the youth and family unit after
disenrcliment/discharge:

Parent/Guardian {or youth if 18 years or older) Signature Date

Case Manager Signature Date

CMH Program
Appendix B




